PRE-APPLICATION CHECKLIST
[image: BU_CoreLogo_portrait_colour]Grad Cert Enhanced Clinical Practitioner and PG Cert Enhanced Clinical Practitioner – Enhanced Clinical Practitioner Apprenticeship

Student Name:					Trust/Employer: 
Current role: 

Please use this checklist when considering candidates for the ECP apprenticeship programme. 

	Please ensure this document is fully completed & uploaded to the student’s application form.
	Yes 
	No 
	

	1. Does the applicant have a contract of service which will run beyond their expected completion date for the ECP apprenticeship (i.e. 18 months)? And is the applicant on the PAYE system?
	
	
	

	2. Does the applicant have the right to work in the UK? And have they normally been a resident in the UK for the previous three years?
	
	
	

	3. If applicable, does the applicant’s residency permission extend beyond the length of the apprenticeship programme? If not, are they currently reapplying for this?
	
	
	

	4. Is the applicant employed in clinical practice for a minimum of 30 hours per week and working to a job description that enables development in line with the occupational profile and apprenticeship standard of the Enhanced Clinical Practitioner Apprenticeship? 
	
	
	

	5. Will the applicant be employed as a trainee ECP for the duration of the programme, and will they have a role as an ECP upon graduation?
	
	
	

	6. Does the applicant have the support of their line manager for both their clinical development and the off-the-job training hours* requirement? 
* minimum of 6 hours on average per week.
	
	
	

	7. Does the applicant have a named, suitable clinical supervisor who will be reinforcing and demonstrating the required knowledge, skills and behaviours within the workplace?
	
	
	

	8. Is the applicant been registered with their Professional Statutory and Regulatory Body (PSRB) e.g.: NMC, HCPC?
	
	
	

	9. To study at Level 6, the applicant needs to have a DipHE or Advanced Dip (or equivalent) in a relevant healthcare related field? 
Can they provide evidence of this? The applicant will need to upload copy of their qualifications to their online application form*
	
	
	

	10. To study at Level 7, the applicant needs to have a Bachelor’s Honours degree (2:2 or above) or equivalent in a relevant healthcare related field? 
Can they provide evidence of this? The applicant will need to upload copy of their qualifications to their online application form*
	
	
	

	11. It is an entry requirement to have GCSE English at minimum grade C or equivalent e.g. Functional Skills L2 or Grade 4 GCSE prior to applying for this apprenticeship. 
Does the applicant have this? The applicant will need to upload copy of their qualifications to their online application form. Please note we are unable to accept a certificate that includes the word ‘provisional’
	
	
	

	12. It is an entry requirement to have GCSE Maths at minimum grade C or equivalent or Grade 4 GCSE prior to applying for this apprenticeship. 
Does the applicant have this? The applicant will need to upload copy of their qualification to their online application form. Please note we are unable to accept a certificate that includes the word ‘provisional’
	
	
	

	13. [bookmark: _Hlk126838515][bookmark: _Hlk126838727]Does the applicant have overseas qualifications? If so, do they have an ENIC Statement of Comparability to demonstrate the UK equivalent of their qualifications? This includes degree/diploma as well as Level 2 Maths and English. Please note, qualifications in English are not acceptable if English is studied as a second language. 
[bookmark: _Hlk126842226]If not, the applicant must contact their Trust Apprenticeship Lead to obtain a ENIC statement of comparability – this must be done prior to the applicant applying for the ECP apprenticeship course. Please note the applicant will need to upload their ENIC statement of comparability to the relevant section of their application (if/where applicable)
	
	
	

	14. The applicant and their line manager need to complete the Skills Scan form (all sections must be filled in) and upload a copy to the relevant section of the application form. This is required before an applicant can be considered for the programme. It is essential that the Skills Scan score indicates the need for significant new learning needed for the applicant’s role.
	
	
	

	15. Has the applicant provided their mandatory personal statement (approx. 300 words-in a Ms Word format) advising why they wish to undertake the course and how it would benefit their role? Please note the applicant will need to upload their personal statement to the relevant section of the application form.
	
	
	

	16. As the apprentice’s employer, please confirm you will issue the applicant with an apprenticeship agreement and provide a fully signed copy to BU as the training provider.

	
	
	

	Evidence of prior learning? 
	Yes
	No 
	Academic Level

	Has the applicant undertaken any academic study in the last 5 years?
	
	
	

	Please make sure to tick ‘Yes’ or ‘No’ against each of the following listed academic units, to indicate whether the applicant has already completed any of these units; and if so, please specify the academic level they studied at. 

	
	
	

	Enhanced Assessment Skills in Clinical Practice
	
	
	

	Clinical Reasoning and Decision Making in Enhanced Clinical Practice
	
	
	

	Leadership and Change in Enhanced Clinical Practice
	
	
	

	Please note, that if the applicant has not completed the unit at Bournemouth University, they will need to upload transcripts to their online application form to evidence this.

	
	
	




I hereby confirm that all DBS and Occupational health requirements have been met (copies of these may need to be made available upon request)

Line Manager Name:  		    			Signature:			Date:

Trust/ Education Lead Name:				Signature:			Date:


*IMPORTANT

* the level of study on the ECP will be confirmed by the P/leader after review of their application & interview. 
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